Odyssey CMS Cheatsheet

Setting up Judgments on Government and School Entities
11/8/2012

Summary: Below is an explanation of how to set up Judgments on Government and
School Entities. When filing a Small Claims or a Civil case, a government entity such as a school
does not have to pay filing fees. When the case goes to hearing, the court usually orders the
judgment plus court costs. Due to the county not receiving their money at the time of filing, the
judgment needs to be assessed differently than a regular judgment.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary
information that should not be disclosed to non-Odyssey users.

1. Gointo the case and go to the Financial tab.

2. Gointo the Plaintiff case fees to check to see if the filing fees have been REVERSED. Hopefully these were reversed
at the time of filing. If not, you will click into the charges and reverse.

x
Reverse a Charge

pate|10/252011_|[]
Fee Schedule Charges Payments Credits
L lSmall Claims Case Fiing Fees (76.00) (76.00}
Document Storage Fee - C -2.00 -2.00
Automated Record Keepin -7.00 -7.00
Public Defense Administra -3.00 -3.00
Court Administration Fee - -5.00 -5.00
Judicial Insurance Adjustm -1.00 -1.00
Small Claims Service Fee - -10.00 -10.00
Judicial Salary Fee - CV -13.00 -13.00
Court Costs - State - CV -24.50 -24.50
Court Costz - County - CV 945 -9.45
Court Costs - City and Tov -1.08 -1.05
Current Adjustments -76.00 None None -T6.00 None None
Comment g charge on a school entity User Debra Weatherholt
& %
Til | |=
Save

3. Gointo View Summary and into the case fees of the defendant.

4. Click the red Dollar Sign to assess the fees.

CEIETN Fnancal
Lincoln Elementary School vs. Jim Jones
Type SC - Small Claims

: F'-rot. Orders Warrants E}d"libi-tsl Documents

Judgments
Jones, Jim [~ Show Indirect Fees Mo Collection Status Print Detail

* ° Add Pt Plan (0 Edit Detail  View Trans
Credits

Fee Category Balance

Charges Payments

5. Click the plus sign (+) to choose the fees.

Enter Defendant Charges on Case # 61C01-1110-5C-000101

Date @Case Due Date l:“fi:l For Party Jones, Jim

* System Distribution " Manual Distribution Case Grace Days D
Charge Information Auto Assess

Fee Schedule
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6. Check the Judgment and the Small Claims Case Filing Fees (if it is a civil case, you will select the civil case filing fees
option).

Select Fee Schedules

Description | | Code | |
I™ Show Selected Codes Only Sort |Descripion |¥]
Description Code
1. I cChange of Venue Fee - Civil cvev
2. I CopyFees CF
3. ™ Judgment JDG
4. I Judgment Interest JINT
Description Code
1. [} small Claims Case Filing Fees SCCFF
2. T~ Small Claims Court Garnishee Service Fee SCGSF
3. [ small Claims Court Service Fee SCSF
4. [ Supplemental Public Defender Fee SPD

7. Click Continue.

8. At the Calculate Judgment pop-up, you will be required to fill in the amounts of the court ordered judgment. DO
NOT add the court costs with the judgment. Example: The Judge orders the defendant to pay 500.00 plus 89.00
court costs. You only put in the amount of 500.00 for the judgment.

Calculate Judgment

Enter the amount for "Judgment - Non-
Interest Bearing Principal - CV"

Enter the amount for "Interest Bearing
Principal - Cv"

Enter the amount for "Attorney's Fee -
oy

8

Enter the amount for "Prejudgment
Interest - CV"

Cancel

9. Click Next.

10. At the How Many Defendants pop-up, put the correct number of defendants and click Finish. This determines the
amount of the court costs.

Calculate Small Claims Case Fiing Fees

Murmber of Defendants |:| -

Cancel << Previous I Finish I
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11. You will see the amount of judgment and the amount of the court costs.

12. Click into the Edit Detail yellow hyperlink.

Enter Defendant Charges on Case # 61C01-1110-SC-000101

Date |10/25/2011 Case Due Date I:I For Party Jones, Jim

% Systemn Distribution ¢ Manual Distribution Case Grace Days D
~ Charge Information Auto A
[@ Judgment 500.00 [
[ Small Claims Case Filing Fees 76.00
Totals 576.00
Comment
@ X

User Weatherholt, Debra

Save/Payment

13. Go into the picker of the judgment and select the recipient of the check. You will notice that the court costs are
defaulted to the correct recipients such as your County Treasurer and State Treasurer.

Edit Fee Detail on Case # 61C01-1110-5C-000101

Charged Schedule Priority Hold"™ Hold™ Recipient(s) ;
10/25/2011 Judgment -~
Altorney's Fee - CV 70 T [ |Lincoln Elementary Sc|@ &, | |¥|] | @
Interest Bearing Principal -C 70 (il (il ||_i,m,,|n Elementary 54@ @ | |v|| |@ a
Prejudgment Interest - CV 70 r " |Lincoln Elementary Sc|@ @, | |¥|| | @,
Judgment - Non-Interest Bea 30 - I |Lincoln Elementary Sc|/@ @, | |v|| IEN
10/25/2011 Small Claims Case Filing Fees

Court Costs - City and Town 10 T I |Parke County Treasurd[@ @, | v/ |=a =
Court Costs - County - CV 10 r " |Parke County Treasurd[@ @, | |v|| IEN
Court Costs - State - CV 10 r " |Indiana Treasurer of S @&, | |v|| |EQ
Automated Record Keeping 30 r " |indiana Treasurerof S|@ @, | |¥|| | @, 2

*Hold Indefinitely: Checkbox must be manually unchecked to release
**Hold Until Fully Paid: computer will automatically releaze

14. Click Save.

Your case is now set up correctly. When you click the green Dollar Sign to take a payment, the payment screen will
show both categories. If it is a partial payment, the system will decide how to pay. If the user needs to put a partial
payment into one category, she can do a manual distribution by unchecking the fee that does not get paid.
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