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Topic:   Setting Up Joint and Several Accounts 
Date:    11/8/2012 

Summary: When a judgment is ordered on multiple parties (for example, a husband and 
wife), the judgment can be set up using a joint and several process.  When a payment is made 
by one party, the balance will reduce down the amount of the payment on all parties.  This 
process can be set up within a case or across several cases. 

 

Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain proprietary 
information that should not be disclosed to non-Odyssey users. 

 

1. Find a Case and enter the cause number. 
 

2. Click on the blue hyperlink Financial Balance in the Summary Tab or click on the Financial tab. 
  

3. Click into Case Fees under one of the defendants’ names. 
 

 
 

4. Click on Red Dollar Sign button to assess the judgment.   
 

 
 

5. Select the Add “+” sign to choose the fee schedule. 
 

 
 

6. Select Judgment and click Continue. 
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7. Fill in the amounts of the judgment and click Finish. 
 

 
 

8.  Click the yellow Edit Detail hyperlink. 
 

 

 
 

9.  Fill in the recipients (click the picker icon to select a party on the case or the magnifying glass icon to select another 
type of recipient such as a law firm) and click Continue. 
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10.  Click SAVE. 
 

 

 
 

11. Click on yellow VIEW TRANS hyperlink. 
 

 
 

12. On the center of the Trans line click into the small CLIPBOARD  icon. 
 

 
 

13. Click the check box to the left of the Judgment. 
 

14. Click COPY. 
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15.  Click on View Summary button in top right. 
 

 
 

16. Click in Case Fees of the other defendant. 
 

 

17. On the Clipboard icon, you will see a piece of paper that is attached.  Click on CLIPBOARD.   
 

 
 

18.  Click the check box to the left of the Judgment.  Then, click PASTE.  ***If you will also apply these fees to other 
defendants, uncheck “Clear clipboard after paste” to reuse the fee schedule. 
 

 

 
 

19. Click on VIEW SUMMARY.  You will see that the judgment has been assessed to both parties. 
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