Odyssey CMS Cheatsheet

Title: Scheduling 41E Hearings
Date: 4/19/2013

Summary: This cheatsheet explains how to schedule 41E hearings to several cases at once.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary
information that should not be disclosed to non-Odyssey users.

1. In the navigation bar, click on Reports - Case Management -> Cases without Activity.
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2. The parameters below will bring back all cases that have had no activity from the date range entered.
Be sure to give it a list name so it can be brought into List Manager. Submit the report when finished.
without Activity,
Locations | [| aPorte Superior Court4 |
Case Category

Civil; Family

B

B

Case Types ‘AH

Case Subtypes

[ Include Cases Without a Subtype

Case Sfatus | |Pending

No Activity Date Range | siart pate [120112 ["3] Saturday, December 1, 2012
End Date [t || Wednesday, June 5, 2013

Exclude Event Types
Exclude Service Types
Exclude Hearing Types

Exclude Condition Types
Exclude Plea Types
Exclude Disposition Types
Exclude Sentence Types
Exclude Judgment Types
Judicial Officer | | Ajevizos, Thomas J

[ include Unassigned Cases
SortLevel #1 | [Case Number [v]

SortLevel #2 | Date of Last Activity v
Security Groups

[ save as csv
List Name | pov41E
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3. Go to List Manager, and Load the list that was created from the report.
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4. These cases can be scheduled for a hearing. If there are any you would like to remove from the list,
simply right-click on the case and select delete. (This will only delete it from the list.)

5. Once the list has been finalized, click Perform Action and choose the Schedule Hearings option.

|_Perform Action_|

| —rorero T T

Case Reassign Location
Print Case Form ‘

Print Case Summaries
‘ Schedule Hearings =

6. In the Find Court Sessions screen, select Civil for the Category, Hearing on Motion for 41E Dismissal for
the hearing type, the Date the hearings should be scheduled, and the Calendar.

i |

7. Click Find to search for sessions.

8. Select the correct session and click Save.

1
Find Court Sessions

& Calendars (™ Calendar Groups

List 41e 110212 215

Calendars
=

Category |Civi|

Type |Hearing on Maotion for 41E Disrnissa"| Resources

B
rom [03262013 |2 10| | -

Session Search Results Eravious MNext Selected Sessions
1 20% ©03/26/2013 8:30 AM - 12:00 Knox Superior Court |04/01/2013 9:00 AM
AM Criminal Osborne, Jim R, Knox Superior Court | Small Claims
2 4% 03/26/2013 8:30 AM - 12:00 Knox Superior Court Knox Superior Court 2
Infractions Oshorne, Jim R Knox Superior Court | Osborne, Jim R

3 17% 03/26/2013 1:30 PM - 4:00 Knox Superior Court | Knox Superior Court 2

PM Criminals 0Oshorne, Jim R Knox Superior Court
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9. If you need to send notices for the hearings that have been scheduled, Click Perform Action again.

Sort Case # ¥ Show |15 Matches Per Page ¥ |

|

Perform Action |

Lload Save Clear Copy Comverr & Previous  Next
all Claims Osborne, Jim R Decided .
006 Knox Superior Court 2 11/19/2012
all Claims Osborne, Jim R Decided

10. Select Print Case Form.

Add Attorney o
Assess Case Fees and Fines
Batch Motices

Batch Print Case Labels

Case Reassign Judge

Case Reassign Location
Generate Criminal Case Warrants

Pay/Appear Past Due Batch Motices
Print Case Form i

m

11. Click on the Notice of your choice and Print after the form has merged.

Select Document

Name | | Type |AII |!|
[~ Show Document Versions Sort |Name |v|
[~ Print File Copy [ Print Preview [~ Printer Prompt

Info Name Type Owner
@ 1. AA - Event Notice Civil Addressee And Dawn Hillier i
04/21/2009
@ 2. AA - Event Notice (No Distribution) Civil Addressee And Donna Edaar
12/03/2010
@ 3. AA - Event Notice for Special Judge Civil Event Picker  Dawn Hillier
08/05/2009 =
o %E:t";gﬁ;t Notice for Spedial Judge (No (5 oot picker  Dawn Hiller
08/10/2011
@ 5. AA - Event Notice No Addressee Picker Civil Event Picker  Dawn Hillier i
12/19/2012 i
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