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Re-Establishing a Cashiering Station
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Summary:

This cheatsheet explains how to link a cashiering station after one has already been

established. Each workstation that processes financial transactions must be linked to a cashiering
station in Odyssey.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary

information that should not be disclosed to non-Odyssey users.
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1. From Case Manager Home, click Fees & Finances -» Financial Codes - Station — Cashiering.

“{» odyssey

Add a Citation
Protection Orders

Court Administration
View Calendar

T Fin'ar_;,cia]:_“"; N
BExport Check History
Garnishment Processing

Reports

RN

Cash Management
v Financial Activity
Registry and Trust

View Resource Schedule

Print / Send Notices

Print Resource Letters
Move Multiple Case Files
Review Electronic Files
Set Committal Hearings

Fees & Finances
Bonds

Financial Setup

' Configuration

Fees
Fee Schedules
Registry and Trust Codes

Add a Receipted Bond
Add an External Bond
Add Surety or Other Bol

Find a Bond

Warrants

2. Select the Node (if required).
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The text headings that appear at the top of
receipts. Each receipt pool can use a different
receipt header.

J Receipt Pools

The pool, or set, of ID numbers and associated
formats for building receipts. Different stations can
use different receipt pools.

QO Slip Validation

Define the information to be printed on the back of
a check with slip validation.

@& Station - Cashiering

Computer stations set up to accept tills: for
instance, "Front Counter” or "Clerk's Register".

[ Station - Invoicing

Computer stations set up to print invoices.

U Tender Method Groups

The types of tender methods grouped together. For
instance, "Cash and Money Orders" might be
grouped together if they are handled the same
way.

O Tender Methods

The different types of tender accepted: for
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] Fnancal
[0 Adams County

[0 Allen County Circuit & Superior Courts
= Allen County City & Town Courts
] New Hawen City Court
[0 Bartholomew County
[0 Benton County Circuit Courts

3. Click on the Cashiering Station that needs to be re-linked.

Info
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Code Description

AEC Adam Earnheart Station
30CD1 Clerk Desk Station 1
30CD10 Clerk Desk Station 10

Status Receipt Pool

Linked Conversion Receipt Poc_
Linked Hancock County Receif
Linked Hancock County Receif
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4. Click the yellow “Link to this PC” link.

Modify Station - Cashiering

¥ Show this code for Hancock County Circuit & Superior Courts
[~ Use for APT only

System-Wide Code and Description
Code [INB |
Description |Jayme Baornman

S}‘S’IEI‘H -Wide Effective Information
cocvevate | |
N

System-Wide Station - Cashiering Behavior

Status Linked
el
prnte ERET =
Temgggg |‘| Configuration | |‘|
| Case Manager Conversion Receipt F'DD|| [I}’?Etue'? | |

Printer Model | |v|
T 1

. ER Kl

5. Click the picker next to the Default Printer and select the printer for your receipts.

6. Your Print Template will be “Generic”.

*Your Receipt Pools should already be filled in from the last time the station was linked.*

Modify Station - Cashiering

¥ Show this code for Hancock County Circuit & Superior Courts
[~ Use for API only

System-Wide Code and Description
Cods [INB |
Description |Jayme Bornman |

SYS'IEI'I'I-WidE Effective Information
crocwevats ||
N

»

System-Wide Station - Cashiering Behavior

m

Status Linked Link to this PE

Receipts

[F},?.IE,CLLE |MicmsoﬂXPS Documenthited@ [F:;ir:tlﬁ | | =
emggget |Generic |'| Cc-nﬁguration | |'|

Receipt Pools Slip Validation
‘ Case Manager Conversion Receipt Pool‘ %?Etﬂ& | |@
Printer Model | v
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7. Click Save.




	Topic:    Re-Establishing a Cashiering Station
	Summary: This cheatsheet explains how to link a cashiering station after one has already been established. Each workstation that processes financial transactions must be linked to a cashiering station in Odyssey.


