
 
Odyssey CMS Cheatsheet 

 

Posting a Cash Bond  Page 1 of 3 

Topic:   Posting a Cash Bond 
Date:    3/31/2015 

Summary:  This cheatsheet will explain how to add a Cash Bond to a case.  
 

Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain 
proprietary information that should not be disclosed to non-Odyssey users. 
 

1. Go to the Bonds tab on the case. 
 

2. Click on the green $. 
 

 
 

3. If a Warrant has been added to the case with a Bond Setting, you will receive a “Select Setting” window.  If so, 
click “Post Bond” on the upper right. 

 

 
 

4. Fill out the Bond Type and date Posted (today’s date) on the Detail tab of the bond.  
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Go to the Payment tab.  

 
5. Fill in the Type under Transaction Detail (Bail Registry) as well as the Method and Amount under Tender Detail. 

 
6. Click on the plus sign.  

 

 
 
 

7. After clicking on the plus sign, select the Cash Bond fee, shown here as “Carroll Cash Bond”.  If the bond is a 
Criminal bond, also select the Special Death Benefit Fee.  Then select Continue. 

 

 
 

 
8. Fill in the amount of the bond. Then, click Finish.  
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9. You are now ready to click Save or Save/Print.  
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