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Summary: This cheatsheet summarizes steps to add events that will generate an electronic 
SR16. 
 
Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain proprietary 
information that should not be disclosed to non-Odyssey users. 
 
A citation must be linked to at least one charge on the case.  Use the Ticket #, UTT#, Probable Cause #, other 
applicable #, or NA as the citation number: 

1. From the CHARGES tab, click on the yellow CITATION hyperlink. 
2. If there are multiple counts, select the charge that is the subject of the SR16 transmission.  Only one (1) 

charge needs to be linked to the citation. 
3. Complete the Odyssey and SR16 required fields. (See: SR16 Required Fields document, Odyssey required 

fields are outlined in blue.) 
4. Click SAVE. 

 
A. SENDING SR16 LICENSE SUSPENSIONS TO BMV FOR ANYTHING EXCEPT OWI 

 
This event needs to be added before the disposition is added to the charge: 

1. From the Events tab, add the event BMVSUSP (“Court Requests Suspension of Driver”). 
2. Select the charge(s). 
3. Enter suspension time in (number of days or years) in the Volume field. 
4. Enter suspension units (“days” or “years”) in the Page field. 
5. Other events can be at this time by Adding Next, click SAVE. 
6. The charge disposition and statistical closure can now be added from the Disposition tab. (This can also 

be completed from the Courtroom Hearing Minutes screen as the hearing is resulted.)  
 

B. SENDING SR16 LICENSE SUSPENSIONS TO BMV FOR OWI 
 

This event needs to be added before the disposition is added to the charge: 
1. From the Events tab, add the event BMVSUSPOWI (“Court Requests Suspension of Driver for OWI”). 
2. Select the charge(s). 
3. Enter the OWI effective suspension date in the Due field. Only mandatory OWI offense suspensions can 

be backdated – The court can backdate to the original Probable Cause suspension start date. 
4.  Enter suspension time in (number of days or years) in Volume field. 
5. Type the suspension units (“days” or “years”) in Page field. 
6. Other events can be at this time by Adding Next, click SAVE. 
7. The charge disposition and statistical closure can now be added from the Disposition tab. (This can also 

be completed from the Courtroom Hearing Minutes screen as the hearing is resulted.)  
 
C. Please see:  “BMV Events” cheatsheet for additional Misdemeanor and Felony SR16 event processes. 


