Odyssey CMS Cheatsheet

How to Continue or Reset Hearings
Updated: 5/26/2015

Summary: This cheatsheet explains how to continue or reset hearings.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary
information that should not be disclosed to non-Odyssey users.

Note: Adding, Resulting, and Vacating hearings are described in separate cheatsheets.
To Continue/Reset a Hearing from the Case:

1. Navigate to the Hearings Tab of the case with the hearing you would like to continue or reset. Click into
the hearing by clicking on the line.

o

- j: Forms |

@ 86C01 -0701-DFR

® Summary Detail

Service Hearings Conditions
In Re the Marriage of Gloria McGowen and L. McGowen

Type DR - Domestic Relation

Inactive

Sort |Date Order |"|

Show |AIIHearings |"|
[T Hearing Cormments

Hearing (Judicial Officer: Rader, John A)
03/12/2013 Tue  9:00 AM

2. Click Reschedule.

x
Modify Hearing

Case # 86C01-0701-DR-00001 1In Re the Marriage of Gloria McGowen and L. Inactive

Add Type |Hearing |1'| [~ Interpreter Reguired
Event Priority I:I
Notes
Comments

Scheduled Settings 1-1o0of1 ¥
Reschedule 03/12/2013 9:00 AM -9:30 AM E
Print / Send Session Criminal Judicial Officer Rader, John A

Calendar Warren Circuit Court Location Warren Circuit Court

Supplemental Hearing Information

Event | =] Party | I=
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3. Select the Continuance (or reset) radio button, select a Reason and select the Requested By picker icon
to the right of field. Click on Continue.

Note: The Comment field can be used here but this comment field does not populate to the
Chronological Case Summary (CCS). (The Comment field on the following screenshot will populate to
the CCS as part of the hearing entry only until the date of the hearing.)

Reschedule Settings

Reason

" Reset ¥ Continuance

Reason |E3"\|r Request

Requested By |M{:Gc-wen. Glaoria J. |@
Cumme&t Order signed 3/10/2013 granting Motion
. g for Continuance to April 5, 2013 at 9.

Setting To Reschedule

Type Hearing
v |U3|'12|'2[J13 Tue 9:00 AM - 9:30 AM ‘

4. The Hearing Type selected previously remains selected. Note: Comments can be typed but will only
appear on the CCS until the hearing date has passed. If you know the desired hearing date and/or time,
complete those fields. Click Find to select a desired session. Click Continue.

Find Court Sessions

Case # 86C01-0701-DR-00001 In Re the Marriage of Gloria McGowen Inactive
Type |Hearing |'|
Comment
v
Egh< Priarity I:I
Location |Warren Circuit Court | = From |03/11/2013 To l:l
% Calendars ¢~ Calendar Groups Start | | End | |Dur | |
rs Resources
& &

Show |Avai|ab|e Sessions |‘|| Find |
Session Search Results Pravious Selected Sessions +

Click the Find button to search for court Click on a row in the Session
Sessions. Search Results table.
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5. Click Save in the Modify Hearing dialog box.

Case # 86C01-0701-DR-00001 In Re the Marriage of Gloria McGowen and L. Inactive

Add Type |Hearing |"| I™ Interpreter Required
Event priority | |
MNotes
Comments

Scheduled Settings 1-10of 1 ¥
Reschedule 03/12/2013 9:00 AM -9:30 AM |
Print/ Send Session Criminal Judicial Officer Rader, John A

Calendar Warren Circuit Court Location Warren Circuit Court

Supplemental Hearing Information

Bent [ |= Paty [ |&

To Continue/Reset a Hearing from the Calendar:

1. Click on the session which contains the hearing you wish to continue.

March 11, 2013 March 12, 2013 March 13,
8 00 |@Miscelaneous Miscellzneous Miscelaneous
4 of 20 1 of 20 @ of 20
g 00 | Traffic/ Initial H Criminal Hearings/ Trials
0 of 100 1 oF120 om of 3k
41000 @Miscelzneous
1 of 80

1100

2. Right click on the hearing to display the menu options.

< counseamon SO~

Court Session Criminal Calendar Warren Circuit Court -
Date Tuesday, March 12, 2013 Time 9:00 AM - 12:00 PM
Resources | Rader, John A ¥ Show Rescheduled Hearings
Warren Circuit Court ¥ show Resulted Hearings

Capacity 1 of 120

Filter  Cloar Filizr  Create List Close Session Print / Send Notices W' IJ

Type / Duration Case Number [ Style or Defendant Lead Attys Rescheduled Actions Mark ¥

00001
e of Gloria McGowen and L. McGowen

Enter Secure Notes R Gothard *
Enter Minutes

Mark To The Reset Clipboard
Reschedule Now
Print / Send Motice

Cancel Hearing

Delete Hearing

Mark All Hearings To The Reset Clipboard

3. Select Reschedule Now and follow steps 3-5 above.
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