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Summary: This report displays a list of parties that have reached a certain age as of a
certain time period.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain
proprietary information that should not be disclosed to non-Odyssey users.

1. From the Case Manager Home screen, choose Reporting - Case Management -» Case Party Age Report.
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2. Your criteria should be as follows:

Locations (Required field): Select the locations for which the report is to be run by clicking on the picker to
view the Org Chart.
Case Category (Required field): Select case categories using the picker icon that are desired for the report
output.

o Type “All” to include all case categories.

o Toinclude only certain case categories, click on the picker icon to select from a list of case categories.
Case Types (Required field): Select the case types that should be included in the results.

o Type “All” to include all case types.

o Toinclude only certain case types, click on the picker icon to select from a list of configured case types.
Case Sub-Types (Optional field): Select the case sub-types that should be included in the results.

o Type “All” to include all case sub-types.

o Toinclude only certain case sub-types, click on the picker icon to select from a list of configured case

sub-types based on selected case types.

Include Cases Without a Sub-type (Optional field): This may be checked to include cases without sub-types in
the report results.
Party Connection Type(s) (Required field): Must select the party connection type for which the age is evaluated
for the report. For example, to output a list of defendants that have reached a particular age, select
“Defendant.”

o Type “All” to include all party types.

o To include only certain party connection types, click on the picker icon to select from a list of

configured party types.

Start Date (Optional field) — Must select the start date for the desired report output. There are two entry
options for this field:

o Type the date into the text box.

o Use the calendar icon to select the appropriate date.
End Date (Required if start date is filled in): Must select the end date for the desired report output. The end
date must be after the start date. There are two entry options for this field:

o Type the date into the text box.

o Use the calendar icon to select the appropriate date.
Age (Required field): Must enter the age for which results are desired.
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e DOB (Required field): Must select the date of birth option using the drop down box for desired report output.
(To ensure that all applicable results are included, select “Both.”)
e Judgment Types (Optional field): Select additional filtering base on judgment types using the following
options.
o Select “Do” or “Do Not” from the drop down to include or exclude judgment types.
o Specify the judgment types to be included or excluded from the results.
=  Type “All” to include all judgment types
= To include only certain judgment types, click the picker icon to view a list of configured
judgment types.
e Sort Order (Required field): Must select order type using the drop down box for desired report output.
e List Name (Optional field): May choose to enter a name into the text box and save this report under in order
to save the list to your List Manager function.
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Check Processing Queue

3. Clicking the orange Memorize button will memorize these criteria in these fields under this report. When you
return to this report from the Case Manager Home screen, these criteria will be filled in as you memorized them.

4. Clicking the green Schedule button will allow you to select options to schedule the report to run as a job on a
reoccurring basis.

5. Clicking the green Submit button will submit the job to the job queue for this one time.

6. You can email the report to yourself using the Add Email Notification Recipients screen that will pop up. Add your
email address in the “To” field. The Comment you type in the Comment Field will show on the email sent to you.
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Be sure that the checkbox next to Attach Any Files Generated by Job and Keep Files in Job History is check
marked. Click Finish.

Add Email Notification Recipients

To |Mary@allen.gov; Jennifer@allen.gov; Judge@allen.gov

Cc
Bcc
Comment Case Party Age Report - Final Judgments| & X

[ ] Attach Any Files Generated by Job
‘ I Attach Any Fles Generated by Job and Keep Files in Job History I
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Cancel Finish

Results
Content

Only results matching the search criteria are shown. In addition, only cases in which the specified party connection has
reached the specified age will appear on the report.

Display (see Screenshot below)
Results are listed in a grid using the columns listed below. The top section will show the selected search criteria.

Case Number

Party Name

Sub Type (if available)
Date of Birth

Current Age
Judgment Type
Attorney Name

NoukwnNe

Case Party Age Report N UPREMETEST

Case Categony: Al Case TypeAll Party Connection Type: Defendart Date Fange: Mone Age: 18 DOB: Bath Sort By: Cate of Birth

Monroe Cireut Court 7

tonroe Circait Court 7

Caze # Farty Mame Sub Type Cate of Birth Current A ge Judgmert Type Attormey Name
S3CO07-0401-EL- Powell, Percival Hugh 2041912 o Lo fiman, Guyy Rickard
oooz:

RICO7-0211-E5- Gantz, Lillian 1MA11913 o4 Fawecett, Villliam &
0223

S3CO7-0007-ES- Halmquest, P Stuart g4 o hicGlasson, Thomas hd.
00122

S3C07-9507-ES- hdeadows, Harald 02714 4 McGlaz=on, Thomashd.
0154

S3CO7-0201-JP- hartymiuk Estate Of, Mcholas 011916 a

oooz4

Case Party Age Report Page 3 of 3



	Date:    5/7/2013
	Summary: This report displays a list of parties that have reached a certain age as of a certain time period.
	Results

