
 
Odyssey CMS Cheatsheet 
 

Topic:   Bond Forfeiture Process 
Date:    8/19/2014 

Summary: This cheatsheet describes steps within Odyssey for bond forfeiture scenarios.  
Surety Bond and Cash Bond procedures are addressed. 
 

Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain 
proprietary information that should not be disclosed to non-Odyssey users. 
 

***PLEASE CONTACT THE COURT TECHNOLOGY HELP DESK IF YOUR COUNTY HAS NOT USED THIS PROCESS 
BEFORE, AS ADDITIONAL SETUP IS REQUIRED.*** 

Surety Bond Forfeiture 
 

1. Defendant fails to appear for court.   
a. The Order for Surety to Produce Defendant (OSPD) event is added.   Adding this event does the 

following: 
i. Adds the Order To Produce flag. 

ii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Warrant Ordered) 
to your default printer. 
 

b. The Notice of Order to Produce Defendant on Surety Bond (NOSPD) event is added.  
i. The time standard starts and begins the clock. 

ii. To print the notice, click the Forms button  
iii. Select the STATE - Notice of Order to Produce Defendant on Surety Bond form, and 

select the parties who will receive the notice. 
 

2. If the defendant is produced before 120 days, and: 
a. The Surety Order to Produce is terminated, the Order Terminating Surety Order to Produce 

(OTSOP) event is added.  Adding this event does the following: 
i. Removes the time standard and stops the clock. 

ii. Removes the Order To Produce flag. 
iii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Defendant 

Produced, Surety Order Terminated) to your default printer. 
 

b. The Surety Order is released, the Order Releasing Surety (OSR) event is added.  Adding this 
event does the following: 

i. Removes the time standard and stops the clock. 
ii. Removes the Order To Produce flag. 

iii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Defendant 
Produced, Surety Ordered Released) to your default printer. 
 

c. The Surety Order is continued, the Order for Continuation of Surety (OCOS) event is added.  
Adding this event does the following: 

i. Removes the time standard and stops the clock. 
ii. Removes the Order To Produce flag. 

iii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Defendant 
Produced, Surety Continuation Filed) to your default printer. 

 

3. The defendant is produced between 120 and 365 days. 
a. The Order for Late Surrender Fees (OLS) event is added.  Adding this event does the following: 

i. Removes the time standard and stops the clock. 
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ii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Defendant 
Produced, Late Surrender) to your default printer. 

 

b. Fees are assessed to the bail agent based off the number of days.  On the financial tab, add the 
Late Surrender Fees fee schedule.  Fill in the top 2 boxes.  (Note:  Be sure to add the Bail Agent 
as a party before you assess fees against them on the financial tab.) 

 

 
 

 

c. The Notice of Judgment (Late Surrender) (NOLS) event is added.  Adding this event removes 
the Order To Produce flag. 

i. To print the notice, click the Forms button  
ii. Select the STATE - Notice of Judgment, Court Costs, and/or Late Surrender Fees form, 

and select the parties who will receive the notice. 
 

4. The defendant was not produced. 
a. The Order for Surety Bond Forfeiture (OSBF) event is added.  Adding this event does the 

following: 
i. Removes the time standard and stops the clock. 

ii. Prints the STATE - Order or Judgment of the Court on Surety Bond (Defendant Not 
Produced) to your default printer. 

 

b. Fees are assessed to the bail agent based off the number of days.  On the financial tab, add the 
Late Surrender Fees fee schedule.  Fill in all the boxes.    (Note:  Be sure to add the Bail Agent as 
a party before you assess fees against them on the financial tab.) 

 

c. The Notice of Judgment (Bond Forfeiture) (NOSBF) event is added.  Adding this event removes 
the Order To Produce flag. 

i. To print the notice, click the Forms button  
ii. Select the STATE - Notice of Judgment, Court Costs, and/or Late Surrender Fees (Bond 

Forfeiture) form, and select the parties who will receive the notice. 
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Cash Bond Forfeiture 
 

1. Defendant fails to appear for court.   
The Notice of Order to Produce a Defendant on a Cash Bond (NOCPD) event is added.  

i. A flag is added to the case:  Failure to Appear Cash Bond Exists.   
 
The following warning will appear on the case to notify the user of the FTA. 
 

                             
 

ii. The time standard starts and begins the clock when this event is added. 
iii. Send notice of FTA by clicking the Forms button and selecting an Event Notice form. 

 

2. Run the Time Standard Tickler Report to identify whether or not the case has had an FTACB within 120 
days from when the event was added. 

a. If the defendant is produced before 120 days: 
i. Add the event Order to Terminate Notice to produce on Cash Bond (OTCOB). This 

event will remove the Time Standard: Bond Forfeiture Time Line – Cash Bond. 
ii. Remove the case flag: Failure to Appear Cash Bond Exists on the detail tab. 

b. after 120 days: 
i. Add the Notice of Judgment (Bond Forfeiture) and Order to Forfeit Bond (OFBO) 

events. 
ii. Print the STATE – Notice of Forfeiture of Cash Bond form and send the notice. 

 

3. Fees are assessed per 35-33-8-7(e).   
a. Go to the Financial Tab and assess the Late Surrender Fee Schedule.   
b. Enter the entire amount in the third box so that fees are transferred to the Common School 

Fund. 
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