Odyssey CMS Cheatsheet

Assessing a Fee and Taking a Payment
Updated: 3/21/2013

Summary: This cheatsheet explains the process of assessing a fee and taking a payment in
Odyssey.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary
information that should not be disclosed to non-Odyssey users.

1. Find your case and go to the Financial Tab.

2. Under the correct party, click on Case Fees — Other.

® 37D01-8905-CM-0D

% T prot. Orders  Warrants

STATE VS JONES, ROBERT A. Inactive

Type CM - Criminal Misdemeanor Projected Fees
Group By u IV Show Categories with no Activity Print Summary

Party/Financial Cat Current Due Total Balance Escrow Balance Last Activity

~ State Plaintiff

¥~ Defendant
Jones, Robert A,
Case Fees - Other

Cash Bonds

Reaisiry and Trust

3. Click on the Red Dollar Sign to assess the fees.

| View Summary |

Print Detail |

Etail  View Trar

Date [10/03/2011 |[2jcase Due Date |  ||2] ForParty Jones, Robert A.

 System Distribution  {~ Manual Distribution Case Grace Days [0 |

Fee Schedule Charge ¥

Totals 0.00
Comment

P X
User Weatherholt, Debra
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ct Fee Schedules

Description | | Code | |
™ Show Selected Codes Only Sort |Descriptjon |v|
Description Code

1. [ Change of Venue Fee - Civil cvcv

2. [T Copy Fees CF

- Judgment DG

4. [T Judgment Interest JINT

5. [ Late Payment Fees LPF

6. [ Manual Judgment Interest MJINT

1. [ MNon-Sufficient Funds Check NSF

8. [ Refund REF

9. [T Sheriff's Service Fee SSF

0. ™ Small Claims Case Filing Fees SCCFF
| GetallCodes | | selectal | 22 Results - Page 1 of 3

Mext=> Search Continue

5. Click Continue and type in the amounts.

Calculate Judgment

Enter thlen :lmount for_ "Judgmgnt - N{:-P— | ?2_{}{}|
erest Bearing Principal - CV

Enter the amount for "Ir;?irggg IE:E{?'GDQ 3.5{}[}.{}[}|

Enter the amount for "Attorney's E%% - | {]'.{]'{]'|

Enter the amount Fo;r;:PEr;ag:E? E&pt | 25{]'{],{]4

Cancel FEinish

6. Click Finish.
Note: For Judgments or Restitution, click on =:22EE 11 to choose the check recipient(s).

Edit Fee Detail on Case # 53C06-0205-5C-02282

Due Date I:I Case Grace Days I:I

Charged Schedule Priority Hold” Hold™ Recipient(s)
03/20/2013 Judgment

Attorney's Fee - CV 70 [T I | ThePeoples State Bj = \ =Y

Interest Bearing Principal - C 70 r ™ [The Peoples State B4 = v li FaD

Prejudgment Interest - CV 70 - I [The Peoples State B4| @l v BHaD

Judgment - Non-Interest Bea 90 - I [The Peoples State B4| & v FEad
*Hold Indefinitely: Checkbox must be manually unched 0 release

**Hold Until Fulty Paid: computer will automatically release
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7. Click Continue.
8. Click SAVE.

9. Click on the Green Dollar Sign to take the payment.

View Trans B4 300

Escrow

10. In the TYPE dropdown box, choose how the payment came into office.

11. In the PAYOR dropdown box, click the picker icon and choose party that is paying.
12. In the TILL field, click into the picker icon and choose the correct till.
13. In the METHOD dropdown box, choose the type of payment.

14. In the AMOUNT field, type in the amount of money tendered.

15. Click Save/Print to apply the payment and print a receipt.

Add a Payment

Transaction Detail TEHdEf Detail

Receipt # System Asgigned ™ Manual Method [Cash [v]

Type |Counter Pay n Amount

Amount to be Applied

Date

!
8

 Case Party " Non Case Party | Add Additional Tender

Payor |Pelkin5, Charles |@| Address | Raee Tender
il | hﬁj Balance 1,424.45 Tendered 25.00
Comment | g AT Applied 25.00- Applied 25.00-
Mews Balance 1,399.45 Change 0.00

Transaction Balances W Use Manual Distribution Show Distribution

For Party / Fee Balance
= Perkins, Charles 1,424.45

59D01-1200-5C-000637 1,424 .45
V¥ 03/04/2013 Judgment 1,424.45

1,424.45

Totals for this Transaction
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