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Summary: Charge information can be amended through the Charges tab, the Minutes Dialog, or 
through the Disposition tab on a case record. Charge records can be modified due to clerical error 
or amended by order.  
 

Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain proprietary 
information that should not be disclosed to non-Odyssey users. 

Note:  If the charge needs to be amended after a plea and/or disposition has been entered, the charge must be 
amended from the Disposition tab.  **Amending charges from the Disposition tab is illustrated in a separate 
document, “Amending Charges After Plea or Disposition”.** 
 

1. From the Charges tab of the case, click on Amend. 
  

 
 

2. If multiple charges exist for the case, the Select Charge dialog box will appear.  Select the charge to be amended by 
clicking on the charge.  

 

 
 

3. Select the Reason picker icon to explain why the charge is being amended.  (Note:  “Other” should be used for clerical 
errors made at the time the charge is being input into Odyssey.  Filing errors must be corrected via amended filings 
by the Prosecutor and “Amended Filing” should be selected as the reason.)  Click Continue. 

 

 
 

 

 

 

Amending Charges Prior to Plea or Disposition Page 1 of 2 



   
Odyssey CMS Cheatsheet 
 

4. The Date Amended should NOT be changed. (This is the date the charge is being corrected or amended in Odyssey.) 
A Comment should be added stating the error. (The amended date can be tracked via the Events tab when the entry 
is made regarding the amendment.) Enter the correct or amended offense code.  Then, click Continue. 
  

 
 
5. The amended charge icon will appear adjacent to the amended or corrected charge. 
 

 
 

6. Click Save at the top right before exiting the case.  
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