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Topic:   Adding and Tracking Conditions on Sentences  
Date:    11/8/2012 
 

Summary:  The purpose of this cheatsheet is to describe the process of adding and tracking 
conditions on sentences.  The example condition used in this cheatsheet is probation. 
 
Important: Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain proprietary 
information that should not be disclosed to non-Odyssey users. 
 

1. Find the relevant case and then navigate to the Disposition tab.  Notice that any existing charge 
dispositions are shown on this page. 
 

2. To add a condition to a sentence, click on the yellow Sentence link. 
 

 
 

3. The View Sentence History window appears.  Click on Add Sentence. 
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4. The Add Sentence window appears.  Fill the Type field with the value appropriate for the current case.  
Place a checkmark in the box next to the charge that will be referenced in the sentence that will be 
entered next.  Click on the picker icon next to the field labeled Sentence.   

 

 
 

5. Select the sentence component from the Select Sentence Component window that appears and click 
on Continue. 
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6. The sentence code for the sentence condition now appears in the field labeled Sentence.  Click on Add 
to add this item to the Details list.   
 

 

 
 

7. The condition now appears on the Add Sentence window.  The user now has the option to complete 
condition-specific details.  Click on picker icon for the field labeled Conditions. 
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8. The Select Codes window appears.  Select the appropriate condition.  For this example, probation 
(shown below).  Click Continue. 

 

 
 

9. The condition codes now appear in the Conditions field.  Enter any comments appropriate to the 
conditions as a whole in the field labeled Comment.  Click on Add. 
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10.  The condition matrix appears under the Add button.  Complete the fields in the End column with the 
appropriate dates.  Click on Save. 
 

 
 

11.  The user is returned to the Disposition tab.  The sentence conditions now appear with the 
appropriate charge.  Click Save. 
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