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Topic: Adding a Probation Transfer Case (Interstate Compact/Intrastate Transfer) 
Date:   8/19/2016 
 

Summary:  This cheatsheet explains how to properly file a Probation Transfer case in Odyssey. 
 
Important: Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain proprietary 
information that should not be disclosed to non-Odyssey users. 
 
In addition to other uses, the MC case type is also used for probation transfers received from another county in Indiana 
(intrastate) or from another state (interstate).  
 
When creating an MC case for a probation transfer, the courts are to dispose of the case statistically at the time it is 
opened. The statistical closure to be used is Line N, “Closed.” See appendix B (of the QCSR Application Guide) for details 
on sending/receiving probation transfers. 

 
Intrastate  

 
Intrastate transfer cases received by the county can be assessed a $75.00 intrastate transfer in fee for non-indigent 
probationers.  Since this is the incoming fee, the money is applied to the Adult Supplemental Probation Services Fund. For 
the Indiana Judicial Center’s rules for intrastate transfer, please see http://www.in.gov/judiciary/probation/2339.htm.   
 
Also, “A receiving court has no obligation to collect, enforce, or transfer fees owed to the sentencing court.”  For instance, 
a civil judgment for the fees assessed in Marion County will remain in Marion County.  The only fees that can be assessed 
in the receiving county are the intrastate transfer in fee of $75.00 and monthly user fees for the amount of time being 
supervised under their jurisdiction.  The initial probation user fee and administrative probation fee should be paid to the 
original county, along with any monthly user fees for the period of time he/she was supervised before being 
transferred.  Both Probation and the Clerk are authorized to collect the intrastate transfer in fee. 
 

Interstate  
 

The Interstate transfer process is very different.  IC 11-13-4.5-4 outlines the fees for this process.  An offender or juvenile 
that wishes to transfer the supervision of his/her probation from Indiana to another state must pay a $125.00 Interstate 
Compact Fee in the original county before the paperwork can be submitted to the other state. 
 

1. From the left navigation bar or the working space area, click Add a Case.  
 

 
 

2. Select the Crim-Juv-Traffic case category.  
 
 

http://www.in.gov/judiciary/probation/2339.htm
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3. Select the case type MC – Misc, Intrastate/Interstate/Re-Entry Court under Criminal. 
 

 
 

4. From the Detail tab, select a Sub-Type:  Interstate Compact or Intrastate Transfer.  (For this example Interstate 
Compact is selected.) Please Note: 

a. If your county has assigned a case number prior to using Odyssey, click the Manual checkbox to enter that 
case number.   

b. If the case needs to be directed to a specific judge, click the Manual checkbox to select the sitting judge 
to be assigned. 

 

 
 

5. To add the Case Style of “In re: Intrastate Transfer of Probation for Henry Jones”, uncheck the Auto Style check 
box and type the style in the Style field. 

 

 
 

6. If a judge is manually selected (in lieu of System Assigned), select the sitting judge selection from the drop down 
menu.  In this example, the Honorable Judge Tyler Brant has been selected as the Judge who will be assigned to 
this case. 
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7. From the Detail tab, enter the Case Cross Reference Number (Original Case Number from the transferring state 
or county). 
 

 
 
 
 

8. From the Parties tab, add the Parties. 
 

 
 

9. From the Charges tab, add one of the following charges: 
a. NCAM = Probation for a Misdemeanor Case 
b. NCAF = Probation for a Felony Case 

 
10. Add the offense date.  Click Continue. 

 

 

 
 

11. Click Save to file the case, retrieve the assigned case number, and continue processing the case. 
 



 
Odyssey CMS Cheatsheet 

 

Adding a Probation Transfer Case  Page 4 of 6 

 
 

12. Click Add Fees, if fees are applicable to the case, or click Edit Case to add the events and the statistical closure 
from the Disposition Tab. 

 

 
 

13. From the Disposition tab, click the Case Close button. Then, click the Add Events and Add Statistical Closure 
check boxes.  Click the Events plus sign to add any applicable events as described below: 

a. INTERstate Transfers: 
i. Add event:  ISPT – Interstate Probation Transfer Request Filed 

ii. Add event:  QCSVEN – Case Venued In 
iii. Additional events may need to be added depending on the paperwork filed. 

b. INTRAstate Transfers:   
i. Add the event code QCSVEN “Case Venued In” if one of the following scenarios applies to the 

case:   
1. The sentencing court does NOT wish to transfer sanctioning authority. 
2. The receiving court denies acceptance of sanctioning authority. 

ii. Additional events may need to be added based on the paperwork filed and procedures 
described in appendix B of the QCSR manual for courts transferring and receiving INTRAstate 
probation cases (which can also be found on page 5 of this cheatsheet).  
http://www.in.gov/judiciary/admin/files/courtmgmt-frm-icor-qcsr-application-guide.pdf   

 
14. Select the statistical closure of “Closed” in the dropdown field.  Click Save to save the Case Close info. 

 

http://www.in.gov/judiciary/admin/files/courtmgmt-frm-icor-qcsr-application-guide.pdf
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15.   Click Save to save the case.  
 

 
QCSR Appendix B:    

Intra-State probation transfer procedure for sentencing court: 
 

I. If sentencing court wished to transfer sanctioning authority:  
a. Note on the CCS that the case is being venued to another county with the request that county assumes 

sanctioning authority.  
b. Note the response of the receiving regarding whether it accepts sanctioning authority. Regardless of whether 

sentencing court accepts sanctioning authority, supervision of the case will be venued to the receiving court.  
c. No other action is needed. This case is not to be counted on the QCSR as “Venued Out” because the sentencing 

court has already counted it when it was disposed at time of sentencing.  
II. If sentencing court does not wish to transfer sanctioning authority:  

a. Note on the CCS that the case is being venued to another county but sentencing court is retaining sanctioning 
authority.  

b. No other action is needed. This case is not to be counted as “Venued Out” because the sentencing court has 
already counted it when it was disposed at time of sentencing.  

 
Intra-State probation transfer procedure for receiving court: 

 
I. If sentencing court wishes to transfer sanctioning authority:  

a. If receiving court accepts sanctioning authority: 
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i. Receiving court notifies sentencing court of its decision accepting sanctioning authority.  
ii. Receiving court assigns the case an “MC” case type.  

iii. Receiving court must note on the CCS:  
1. Name of the sentencing court.  
2. Original case number.  
3. Sentence handed down by sentencing court.  
4. Sanctioning authority has been accepted.  

iv. The case is counted as a “New Filing” on Line B.  
v. The receiving court must perform an indigency determination. If the offender is not indigent, the 

receiving court will collect a $75 transfer fee.  
vi. The receiving court must then statistically dispose of the case as “Closed” on Line N.  

b. If receiving court does not accept sanctioning authority:  
i. Receiving court notifies sentencing court of its refusal to accept sanctioning authority.  

ii. Receiving court assigns the case an “MC” case type.  
iii. Receiving court must note on the CCS:  

1. Name of the sentencing court.  
2. Original case number.  
3. Sentence handed down by sentencing court.  
4. Sanctioning authority has been retained by sentencing court.  

iv. The case is counted as a “Venued In” on Line C.  
v. The receiving court must perform an indigency determination. If the offender is not indigent, the 

receiving court will collect a $75 transfer fee.  
vi. The receiving court must then statistically dispose of the case as “Closed” on Line N.  

II. If sentencing court does not wish to transfer sanctioning authority:  
a. Receiving court assigns the case an “MC” case type.  
b. Receiving court must note on the CCS:  

i. Name of the sentencing court.  
ii. Original case number.  

iii. Sentence handed down by sentencing court.  
iv. Sanctioning authority has been retained by sentencing court.  

c. The case is counted as a “Venued In” on Line C.  
d. The receiving court must perform an indigency determination. If the offender is not indigent, the receiving 

court will collect a $75 transfer fee.  
e. The receiving court must then statistically dispose of the case as “Closed” on Line N. 


