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Topic:  Adding and Amending Interim Conditions  
Date:   5/23/2014 
 

Summary: This cheatsheet explains how to add interim conditions to a case as well as 
how to properly amend them, if needed. 
 

 

Important:  Odyssey is software owned by Tyler Technologies, Inc.  Any screenshots of Odyssey may contain 
proprietary information that should not be disclosed to non-Odyssey users. 
 

Interim conditions are entered for the defendant prior to being sentenced.  They will typically be added from resulting a 
hearing.  They can also be added on the Conditions tab. 

1. If you are on the Minutes Screen, click on the Interim Conditions link. 

  

 If you are on the Conditions Tab, click the plus sign.   
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2. Select the Defendant in the party picker screen.  Click Continue. 
 

 

 
 

3. Click on the picker under Conditions. 
 

 

 
 

4. Select the applicable conditions and click Continue when finished. 
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5. Click Add. 
 

 
 

6. Complete the fields as follows: 
• Order Date:   Enter today’s date.  This date drives the placement of the entry on the CCS. 
• Comment:   Enter a comment indicating when the order was signed.   
• Effective Date:   Leave the effective date as today’s date unless otherwise noted on the order. 
• End Date:   Leave blank unless noted on the order. 

 

 
 

Note that anything entered will display on the CCS. 
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To enter additional information, click on a condition and complete the fields.  Then, click Update. 
 

 
 

7. When finished, click Save. 
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AMENDING INTERIM CONDITIONS 
 

If an Interim Condition needs to be amended due to a court order, follow this process. 
 

1. Click the + to add a new Interim Condition. 
 

2. Enter the Order Date. 
 

3. Click on the condition that needs to be amended. 
 

4. It is VERY IMPORTANT to add the word AMENDED in the top left comment box and ALSO in the condition that is 
being added, updated, or removed.  This is done so that the general public will understand what was changed 
from the previous entry when looking at the CCS. 
 

5. Click Update once the changes have been made. 
 

 

6. Click SAVE when finished. 
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Once saved, only one condition will be displayed on the Conditions tab.  Odyssey doesn’t “stack” or identify both; it only 
lists the last added or modified condition: 

 

 
 

 
Once amendments have been made, the CCS will display the original and the amended conditions. 
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